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	HEALTH PROFESSIONS COUNCIL OF SOUTH AFRICA

THE PROFESSIONAL BOARD FOR PSYCHOLOGY

POLICY REGARDING INTERN PSYCHOLOGISTS

GUIDELINES FOR UNIVERSITIES, TRAINING PLACEMENTS AND INTERN  PSYCHOLOGISTS


1.
INTRODUCTION

In order to become a professional psychologist in South Africa, i.e. registered with the Professional Board for Psychology in any of the professional categories, the formal academic requirements stipulated for professional education in psychology must have been completed as well as the relevant internship.  FULL CERTIFIED DOCUMENTATION IS ESSENTIAL FOR REGISTRATION.

1.1
Universities are obliged to provide candidates entering a professional degree in psychology with the following details concerning registration at the time students enter academic course(s) which lead to registration.  Universities must also remind candidates of the registration requirements towards the end of the first year of the directed Masters degree course because intern psychologists are legally required to register with the Professional Board for Psychology PRIOR to commencing the internship.

1.2
The intern psychologist, the supervising psychologist and the intern training institution as well as the supervising university are jointly responsible for ensuring the registration of an intern psychologist with the Professional Board for Psychology PRIOR to the commencement of the internship.

1.3
Registration as a professional psychologist is possible only after both –

a)
the academic requirements for the Master’s degree have been COMPLETED (including the award of the relevant Master’s degree or written confirmation by the Registrar of the University that this degree is to be awarded).  Supervising psychologists are obliged to submit quarterly progress reports on the intern to the supervising department of psychology of the university timeously;

b)
the internship has been SATISFACTORILY COMPLETED, and the appropriate documentation has been submitted to the Professional Board to confirm these facts. (F27 Intern duty certificate), 

c)
As from 1 January 2003 all persons will be required to pass the National Examination of the Professional Board for Psychology prior to their registration as psychologists. 

However, those students who were busy with their Masters programmes in 2001 and who comply with the timeframes for registration as psychologists, as specified in these guidelines, will not be required to pass the National Examination. 

The examination for psychologists is a three hour written examination. The examination will be conducted on the 1st Wednesday of February, June and October of each year. 

The closing dates for application to sit for the examination are as follows:

31 December for the February, 30 April for the June examination and 31 August for the October examination.

Candidates who wish to sit for the National Examination have to apply in writing at least 
2 months prior to the date of the examination for their names to be included on the examination list. The examination fee is R600.
d)
The Minister of Health has implemented and regulated community service for clinical psychologists as from 1 January 2003. Those persons, who will be required to do community service, will be permitted to either write the National Examination prior to commencement with community service, or after successful completion of the 12 month's community service, but prior to their registration for independent practice.

1.4
Professional registration may only follow registration as an intern psychologist.  A person without VALID REGISTRATION as an intern psychologist may not be registered as a professional psychologist.  Intern psychologists therefore have to retain their registration by paying the annual fees until they qualify for registration as psychologists.  If an internship was followed without valid registration as an intern, the internship will not be recognised by the Board and the individual can be legally prosecuted.  The psychologist that has supervised the unregistered intern will be liable to disciplinary action.

Kindly note that on successful completion of the 12 month's internship, the internship duty certificate (Form 27) has to be duly completed and signed by the following persons:
i.
Head of the Department/Section concerned of the institution or his official deputy/supervising psychologist;

ii.
Administrative Head of the Institution or his/her official deputy;

iii.
Head of the Department of Psychology of the supervising University or hi/hers official deputy;

1.5
If an internship has been completed but the academic requirements for the degree, i.e the dissertation have not been satisfied, the performance of ANY act of a psychological nature or professional registration as a psychologist WILL NOT BE PERMITTED. Those in this situation MAY NOT practice as either an intern psychologist or as a psychologist NOR may they be employed as such by an institution or a psychologist in private practice.

The intern duty certificate has to be submitted to Council together with the application form for registration as a psychologist (form 24-PS).
1.6
In order to act as the supervising university for an accredited internship programme or an approved individual internship programme, the university must offer a recognised directed Master’s training programme in the relevant professional category.
1.7
Foreign applicants applying for registration must also submit official documentary evidence of having completed a full-time internship in the category of psychology in which registration is required.  Recognition of a completed internship will only be considered if the internship commenced after completion of at least five academic years in psychology.  Foreign applicants are normally required to complete an internship or a part thereof in order to familiarise themselves with local circumstances.  The successful completion of a National Examination is a further requirement for registration.

2.
ACADEMIC PREREQUISITES FOR INTERNSHIPS IN PSYCHOLOGY

2.1
The minimum academic requirements are five years full-time formal education in psychology, i.e a three year Bachelor’s degree majoring in psychology or equivalent thereof, a post-graduate year in psychology i.e honours degree, and a directed Master’s degree programme or equivalent to a fifth year study in psychology.
2.2
An applicant who completed a full-time period of five years study may then seek internship training in the relevant category of professional psychology (i.e in the category completed in year one of an accredited directed Master’s course), by means of an internship.
2.3
In circumstances where academic studies are not as outlined as 2.1 above but are believed to be equivalent to the above formal requirements outlined, applicants may submit details to the Professional Board for Psychology for consideration.

2.3.1
In such cases Form 91 must be completed in full.  Certified documentation is always required and should be submitted with the application.

2.3.2
It is required to apply for acceptance of individual applications of alternatives to the formal academic studies stipulated at least SIX MONTHS before the date on which it is hoped to commence the internship since the process through which the application must go, involves several steps.

2.3.3
If such an application is accepted by the Professional Board for Psychology, it is the responsibility of the applicant to find a place in an internship training programme.

2.3.4
A moratorium has been placed on second internships following an integrated master’s degree.

3.
INTERNSHIPS

3.1
REGISTRATION AND ANNUAL FEES
3.1.1
Before commencing the internship the candidate is OBLIGED TO REGISTER with the Professional Board for Psychology as an intern psychologist.  Where already accredited internship placements are involved and the academic prerequisites are not in doubt, a grace period of ONE month is allowed for completing the registration.  The onus rests on the candidate to ensure that he/she is registered and receive a registration number.

3.1.2
In addition to a registration fee an ANNUAL FEE is payable and due on the first of April every year.  When the registration fee is rendered, the exact date of commencing the internship must be clearly stated.  It is the applicant’s responsibility to ensure that the Professional Board for Psychology receives the payments.  Late registration and non-payment of annual fees will incur penalties and will result in the removal of the name of the intern from the register for intern psychologists.
3.1.3
All applications for internships must be accompanied by the following documents:

a.
A written undertaking from the supervising psychologist, registered with the Council in the relevant category, stating that he/she is willing to act as supervisor for the intern and stating the period of internship involved;

The requirements to act as supervising psychologist are:

i.
a doctoral qualification;

or

ii.
a minimum of three years appropriate practical experience; and

iii.
appropriate training and/or experience in supervision

b.
A written undertaking from the Head of the training organisation or institution indicating that the named intern will be accommodated for the period of internship arranged, giving these dates;

c.
A written undertaking from the Head of Department of Psychology, stating that the university concerned will act as collaborating university in association with the internship setting, and the dates of the internship. In order to act as collaborating university the university must offer recognised Master’s degree education in the applicable category. It is the joint responsibility of the supervising psychologist and the Head of Department of Psychology to ensure that supervising reports on the intern are received timeously.

3.1.4
In cases where the internship is completed at more than one training institution, the duration of each placement should be clearly stated.

3.2
TIMING OF INTERNSHIP
3.2.1
The internship may only commence AFTER completing the prerequisite formal academic requirements, e.g. experience which predates the formal academic requirements WILL NOT BE recognised as part of the internship.

3.2.2

An internship MUST commence within two years of completing the first year of a directed Master’s degree.  In exceptional circumstances the Professional Board for Psychology may permit a longer lapse of time, provided the university concerned supports the application in writing, and the Professional Board for Psychology finds a fully motivated application acceptable.

3.2.3
A maximum period of one year after completion of an internship will be allowed for completion of the dissertation of the Master’s degree.

An extension of 4 months will be granted from date of expiry of the two year timeframe, subject to receipt of a letter from the university, confirming that the dissertation has been handed in for final examination.

Interns who-

a.
are not in a position to register within 2 years and 4 months from date of registration as an intern have to complete a further approved and uninterrupted internship of 3 month’s duration;  

b.
exceed the timeframe for registration by 3 to 4 years, have to complete a further approved and uninterrupted internship of 6 month’s duration;

c.
exceed the timeframe for registration with 5 years have to complete a further approved internship of 12 month’s duration.

3.3
INTERNSHIP TRAINING ARRANGEMENTS
3.3.1
The term internship refers to the prescribed minimum period of 12 months of full time training (within which no more than 4 weeks may be taken as leave or as sick leave).
3.3.2
The internship training must be within the specified registration category for which the candidate has prepared in the first year of a directed Master’s degree.

3.3.3
The internship may comprise either full time employment as an intern psychologist at an institution(s) accredited by the Professional Board for Psychology following a stipulated programme of training; or

3.3.4
Undertaking of a specially tailored internship programme, which has been approved by the Professional Board for Psychology BEFORE COMMENCING; part or all of this internship may not be undertaken at an accredited institution unless this forms part of the approved specially tailored internship programme.  Specially tailored internship programmes must be submitted to the Board for approval at least SIX MONTHS before date of commencement of the internship.
3.3.5
During the first term of internship, only a full time period of not less than 6 months will be recognised and thereafter only full time periods of not less than 3 months.

3.3.6
If an internship is interrupted (e.g. because of illness) during the first term of internship, ONLY a full time period of not less than 6 months will be recognised by the Professional Board for Psychology and thereafter only full time periods of not less than 3 months.  This must be done with the permission of the Board.

3.3.7.
All requirements for registration as a professional psychologist must be completed within 2-years of date of registration as an intern psychologist
NOTE:

Any training, which is not based at an accredited training institution, must be approved by the Professional Board for Psychology before the said training commences, and detailed training programmes must be provided for each such intern placement at least 3 months before commencement of the internship (see below). 
 If a part or all of this internship is not undertaken at an accredited training institution, subject to certain conditions (see below), and the administration of the training requirements regarding adequate exposure as well as the total stipulated 12 month period, is the responsibility of the supervising university department, who will be required both to undertake to ensure these factors and to certify that they have been fulfilled at the end of the training, in writing.

3.3.8
Should an intern require sick leave or leave for any other reason, in excess of the 4 weeks permitted, the administration of the training requirements is the responsibility of the supervising psychologist of the training institution, i.e the period of internship must be extended in order to comply with the above requirements.  Applications for such an extension must be submitted to the Board for Psychology for approval.
3.3.9
Registration as an intern psychologist is permitted for a MAXIMUM period of two years. The second year of registration as an intern is permitted to enable the intern to complete outstanding academic requirements, i.e. dissertation.  The performance of ANY act of a psychological nature or professional registration as a psychologist WILL NOT BE PERMITTED. Those in this situation MAY NOT practice as either an intern psychologist or as a psychologist NOR may they be employed as such by an institution or a psychologist in private practice.
3.4
SPECIALLY TAILORED INTERNSHIP PROGRAMMES
3.4.1
The application must be submitted by the candidate together with written undertakings from the supervising university and each of the psychologists who will be providing in situ supervision, each of whom will stipulate approval of the proposed programme of training and confirm the dates of commencement and completion of training, such supervising psychologist shall meet the requirements for supervision as contained in this document.

3.4.2
The following information must be submitted with the application to the Professional Board for Psychology for approval of the tailored internship: complete details of the programme in the form of a week by week schedule which stipulates the total number of hours and percentage of time allocated to each activity including details of the type of training activity, the client spectrum involved, the specific psychological tests used and/or skills which will be developed, techniques in which training is to be provided, and full time based details of individual and group supervision arrangements which is to be provided, details of experience of team work with other professionals or colleagues is also important.  The internship programme had to reflect 52 weeks including leave days.

The supervising psychologist(s) must provide their professional registration number.  The specially tailored internship programme must be submitted to the Board for approval at least 3 months PRIOR to commencement of the internship.  
3.4.3
Supervising psychologists MUST be registered in the same professional category as the intern psychologist. (Also see 5.1)

3.4.4
The frequency of supervision of interns psychologists is at least one hour face-to-face meetings weekly or 2 hours every second week.

3.5
INTERNS IN PRIVATE PRACTICES
A MAXIMUM period of ONLY three months of any specially tailored internship programme may be served in a private practice in which case the private practitioner must comply with the requirements in 3.1.3 (a) above to act as a supervising psychologist.  In no circumstances may an intern work in or be employed in a private practice, as an intern or as a psychologist, unless this arrangement forms part of an internship training programme which has been formally approved by the Professional Board for Psychology.

3.6
REMUNERATION OF INTERNS
The employment and remuneration of intern psychologists is to be mutually agreed between the training institution (or alternative site of training) and the intern.  The Professional Board for Psychology supports the principle of paid employment of interns, since services are provided which are valuable to the institution or practice in which they work.

3.7
COMPLETION OF INTERNSHIP
3.7.1
Separate intern duty certificates (F27) must be submitted to the Professional Board for Psychology by the relevant supervising psychologist for each training placement.  These certificates should be handed to the intern by the supervising psychologist, for submission to the Professional Board for Psychology by the intern psychologist together with the application for professional registration as a psychologist.

3.7.2
Training institutions (and supervising psychologists) are obliged to ensure that intern psychologists are evaluated regularly, at least every four months, according to the criteria for intern training in the relevant category.  The intern must be kept informed of his/her progress on the basis of this evaluation and copies of the progress reports must be sent to the supervising university and retained for the use of the Professional Board for Psychology if required.

3.7.3
Extension of internships:  Internship training MAY NOT be extended beyond the 12 month training period without PRIOR APPROVAL of the Professional Board for Psychology, and a maximum of 
2 years of registration as an intern is permitted. It is generally the case that internship extensions are only granted for training purposes e.g. where an intern needs further experience and instruction in a specific aspect, and there will be a limitation of 6 months on the extension of an internship.

4.
UNSATISFACTORY PERFORMANCE OF THE INTERN

4.1
In the event of unsatisfactory performance of an intern, a written report should be produced by the training institution together with the supervising university, and should be submitted to the Education Committee of the Professional Board for Psychology with recommendations for either –

a.
the termination of the internship at a given date; or

b.
the extension of the internship with clearly specified objectives;  such an application for an extension to be submitted not later than following the second progress report or the eighth month of the internship, preferably earlier if possible.

4.2
Should an intern become mentally or physically incompetent to perform psychological acts as is required professionally, the matter should be reported to the relevant Committee of the Board.  The Committee will investigate the circumstances and will provide guidance on the treatment and rehabilitation of the intern psychologist or deal with the matter as circumstances dictate.  

5.
TRAINING AND SUPERVISION OF INTERNS

5.1 The supervising psychologist must be registered with the HPCSA for at least 3 years and have demonstrable competencies in the field. 

5.2
Supervision of interns requires that the supervising psychologist is accessible and available for personal contact, for at least one hour on a weekly basis or 2 hours every 2nd week.  Telephonic access is acceptable in EXCEPTIONAL circumstances but the actions of the intern psychologist remain the responsibility of the supervising psychologist in these circumstances.

5.3
A ratio of 10 interns to each supervising psychologist may not be exceeded; where the ratio requirement cannot be adhered to, the Professional Board for Psychology must be approached for approval of such arrangements.

5.4
The collaborating function of the supervising university implies a half yearly meeting between university psychologists in the relevant category of registration, and the interns.  It also implies monitoring the interns’ progress reports as the training institution/training supervising psychologist submits them.  If an intern fails to comply with the requirements set by the university, or the training institution/training supervising psychologist fails to deliver the training programme as endorsed by the Professional Board for Psychology, the university is required to take immediate action to ensure that the training is satisfactorily conducted.

5.5.
The frequency of supervision of interns psychologists:  At least one hour face-to-face meetings weekly or 2 hours every second week.

5.6
Psychologists who are involved in MORE THAN 30% of the academic training towards the relevant degree of a student MAY NOT act as supervising psychologist (supervising psychologists should not be confused with dissertation supervisor), for the same candidate during his/her training as an intern psychologist.  If there is a need to deviate from this stipulation, prior approval must be sought from the Professional Board for Psychology, giving a clearly detailed justification for doing so.

5.7
An intern may receive training only under the supervision of a psychologist who is registered in the same professional category, (or who in turn is supervised by a psychologist in the relevant category) and who meets the requirements in point 5.1, and who is able to implement a programme which complies with the minimum requirements of training for that category.  Any exception to this rule will not be permitted without prior approval of the Professional Board for Psychology – a fully motivated application to the Professional Board for Psychology should be submitted in advance, taking into account the delay which may be involved in processing the application.

5.8
A psychologist supervising the internship of an intern psychologist NOT REGISTERED as such and not registered in the same category or not fulfilling his/her supervisory obligations WILL BE LIABLE to disciplinary action.

5.9
An internship setting must provide SUITABLE and adequate exposure in the relevant category.
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